
 

 

 

TIMETABLE CHANGES PROCEDURE 
 

 

Normally in June and over the summer our school counsellors review student timetables, correct 
timetable errors, fill in missing classes, and ensure that each student's program is ready to provide 
a smooth start to the school year. While the school administrators were able to do some of these 
tasks, we know that there will be students who initially receive schedules that are incomplete or in 
need of changes. We will work quickly to correct these timetable issues in a priority sequence. 
While awaiting timetable changes students are expected to follow their schedule as provided.  
 
Please be aware that your current schedule may be changed by us over the next few days as we 
attempt to complete and balance the overall timetable. You will be notified if there are changes to 
your schedule. 
 
If there are major issues with your timetable, you will be able to state your concerns (appointments 
will not be made at this time) and you will be placed in a priority sequence. Your school counsellor 
will come to you based on the priority sequence below. It is VERY important that you follow the 
schedule that has been given to you so your school counsellor can find you when it is your turn. 
 
Please note: Due to the large volume of changes, email requests will not be taken. 

PRIORITY 1 

☐ new registrations 

☐ students missing courses (for example…missing an 8th course) 

☐ obvious errors in their schedule (for example Biology 11 and 12 in the same semester, Math 11 

before Math 10, etc.) 

PRIORITY 2 

☐ students requiring courses for graduation requirements (for example…need SS 11, a fourth Grade 12 

course, etc.) 

PRIORITY 3 

☐ course changes (Please note: Course changes will only be done if there is a sound, educational 

reason, and only if there is room in another course.) 

 

 

Sincerely, 

 

Mrs. Burt and Mr. Marciniak 




